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1. O0mue moJ10:KeHHS.

1.1. Hacrosimee Ilomoxenume o6 oOpaboTke ¥ 3amTe IEpCOHATBHBIX (mamee -
[Tonoxxenue) mamnsx paszpaborano mms BJIOY nmerckuit cam Ne 23 Kypopraoro paiiona CaHKT-
[lerepOypra (manee - IOY) B coorBercrBum ¢ Koncrutynueit PO, Tpymnosem komekcoMm PO,
QenepanbHEM 3aKk0HOM 0T 27.07. 2006 Ne 152-03 «O mepcoHaTBHEIX JaHHEIX ), PeleparbHbM
3akoHoM oT 27.07.2006 Ne 149-®3 «O6 wundopmanuu, wHOOPMATH3AIWH H 3aIIHTE
uHpopmaruuy», IlonoxenumeM o006 ocobeHHOCTSIX 00paboTKH TEPCOHANBHBIX JaHHBIX,
OCymIecTBIIIEMOM  6€3  MCHONB30BaHMSA  CPENCTB  aBTOMATH3AllMH,  YTBEPIKIEHHBIM
IToctanosnennem [IpaButensctea PO ot 15.09.2008 Ne 687, [onoxenwem 06 obecrieueHun
0e301acHOCTH IIEPCOHANBHBIX [AHHBIX IIPU MX 00paboTke B HHOOPMAIHMOHHBIX CHCTEMaX
IIEPCOHANBHBIX JaHHBIX, yTBepKAeHHEIM [locTanoBnenuem [IpaButensctea P@ ot 17.11.2007
Ne 781, Vcraom JIOY, WHBIMH HOpPMAaTHBHO-IIPABOBHIMH aKTaMH B CQepe 3aluTsl
[IepCOHANBHEIX JTaHHEIX.

1.2. OcnoBnas nests [onoxenus - obecrieyeHne 3alMTE OpaB d cBobon corpymauka JI0Y
1pu 00paboTKe €ro NepCcOHATBHBIX JAaHHBIX, B TOM YHCIIE 3aIMUTHI IPaB HA HENMPHKOCHOBEHHOCTH

YaCTHOM JKHW3HH, JIMYHYIO U CEMEHHYIO TaiHy.
1.3. Hacrosmmum TTonoxenuem ompenensercsi MOPSIOK MoIydeHus, 00paboTku, XpaHeHHs,

nepenadl ¥ JpYyroro MCIob30BaHus NepCOHATBHBIX JaHHBIX pabortHuka IOV, a Takke BeJcHHE
€r0 JIMYHOTO JIeNIa B COOTBETCTBHH ¢ 3aKOHOIATEILCTBOM PD.
1.4. B macrosmieM [TonoKeHHH HCIIONB3YIOTCS CIEAYIOIIME OCHOBHBIE TIOHSTHS:

- pabomHux - HGU3AYECKOE JIUIO, COCTOSIIEE B TPYAOBBIX OTHOIIEHHAX ¢ paboToHaTeNneM;

- pabomoodamens - 3aBenyromuit JIOV;

-npedcmasumens pabomodamens — pabOTHHK, Ha3HAUCHHBIH IIpHKa30M paboTojaTelis
OTBETCTBEHHBIM 3a cOop, o00paboTKy, XpaHeHHe H Iiepefady IEepPCOHAIBHBIX [JaHHBIX
pabOTHHKOB,;

- nepconanvivie oaunnvie — 0Oass HHOOPMAIHS, OTHOCAMAACH K OIpeIesiEHHOMY HIIH
ONpenenseMOMy Ha OCHOBaHHM Takod wHHGopManuu dusudeckoMy Iy (CyOBEKTY
IePCOHATBHBIX JaHHEBIX), B TOM YHCIE €ro (haMHIIHs, UM, OTYECTBO, TOJl, MECAL], JaTa H MECTO
POXKJIEHHH, ajpec, CeMeiHoe, COLHalTbHOe, HMYIIECTBEHHOE IIOJOXKEHHe, 00pa3oBaHHE,
npodeccus, 10Xkl Apyras HHGopMaIus;

-06pabomka nepcoHanbHbIX OAHHLIX — JIeHCTBHA (OIEpallid) C IEPCOHAIBHBIMH
JAHHBIMH, BKII0Yasd cO0p, CHCTEMATH3AIHIO, HAKOTIJIEHHE, XpaHeHue, yTouHeHHe (0OHOBIIEHHE,
H3MEHEHHE), HCIOJIb30BaHHE, pacnpocTpaHeHHe (B TOM HHCIE Iepenady), oOe3nnyMBaHHE,
6I0KMpOBaHHE, YHHYTOXKEHHE IEPCOHAIBHBIX JAHHBIX;

-pacnpocmpanenye nepcoHaNbHLIX OaHHLIX — JIeHCTBHs, HampaBlIeHHBIE Ha Iepejiady
IEPCOHANBHEIX JAHHBIX ONpPEeIeTEHHOMY KpYTy JHI (Iepejada NepcoHaNbHBIX NaHHBIX) WK Ha
O3HAKOMJIEHHE C MEPCOHATBHBEIMH MAaHHBIMH HEOTPAaHMYEHHOrO Kpyra JIMI, B TOM YHCIIE
00HapOI0BaHKE TEPCOHATBHBIX JAHHBEIX B CpPEJCTBAX MaccOBOH HMH(OpMalHHy, pasMelleHHE B

HHQOPMAIIHOHHO — TEJIEKOMMYHHKAIMOHHBIX CETAX MM IIPEJOCTaBJIECHHE JOCTyna K
IIEPCOHAIILHBIM JJAHHBIM KaKUM — JTHO0 HHBIM CI0CO60M;
-UCNONIb306AHUE NEPCOHANIbHLIX OaHHblX — HAEHCTBHA (OIEpaluH) ¢ IepPCOHANTBHBIMA

NaHHBEIMH, COBEpINAEMEBIE B I€NIsIX NPHHATHS DEINeHHH MM COBEPINCHHS HHBIX [EHCTBHH,
IOPOKIAOIIHMX FOPHIHYECKHE IOCTIEACTBHS B OTHOINGHHHM CyOBEKTa NEPCOHAIBHEIX JAHHBIX
WM Jpyrux Jmr jubo uWHBM 00pa3oM 3aTparWBaloOIfUX IpaBa M CcBOOOARI CyOBeKTa
MEPCOHATBHBIX JAHHBIX WM JPYTHX JIHII;

- 3qWuma NEePCOHAIbHLIX OAHHbIX — JIESTENPHOCTh 0 OOECHEYEHHIO € IIOMOIIBIO
JIOKAJIBHOTO PETYIIHPOBAHUS IOpsKa 00paboTKH NepcOHANBHEIX JaHHEIX H OPTaHU3AI[MOHHO —
TEXHUYECKHX Mep KOHQHICHIMAIFHOCTH HHGOOPMAIMH O KOHKPETHOM pabOTHHKE, MOIYy4eHHOM
paboToareneM B CBS3H C TPYAOBBIMH OTHOIICHHAMH;

- 6noxupoganue NEPCOHQILHBIX OJHHLIX - BPEMEHHOE IIpeKpalieHHe cbopa,



CHCTEMaTH3allii, HAKOIUICHHS, HCIOIb30BAHUSA, PACIIPOCTPAHEHHS NEPCOHAIBHBIX NAHHBIX, B
TOM YHCIIE UX IEPeNadH;

- YHUYMODICEHUE NePCOHANbHBIX OaHHbIX — NEHCTBHS, B pe3yIbTaTe KOTOPBIX HEBO3MOKHO
BOCCTAHOBHUTh  COJNEpKaHHE [NEPCOHANBHBIX JaHHBIX B MH(GOPMANMOHHOH — CHCTEME
IEPCOHATBHBIX TaHHBIX MM B PE3YNBTATe KOTOPHIX YHHYTOXAKOTCS MaTePHATBHEIE HOCHTEIH
IepCOHANBHBIX JaHHEIX;

- obesnuyusanue NEPCOHANbHbIX OQHHbIX — JNEHCTBHSA, B pe3ylbTaTe KOTOPBIX
HEBO3MOYHO OTPEIEIUTh NIPUHAUIEKHOCTD IIEPCOHATBHEIX TAHHBIX KOHKPETHOMY PabOTHHKY;

- KoHQudenyuanonas ungopmayus — 310 HEGopManus (B NOKYMEHTHPOBAHHOM MM
3IEKTPOHHOM BHJE), JOCTYI K KOTOPOH OTpaHMIMBAETCH B COOTBETCTBHH C 3aKOHOAATCIECTBOM
PO.

1.5. PaborHukm npu mocrymwieHun Ha paboty B JIOY M0mKHBI OBITH O3HAKOMICHEBI C
HacTospM [lonoxeHHEM.

1.6. Hacrosmee ITonoxeHne yTBEpIKIAETCs 3aBEIYIOMHM YUPEKIEHHS U JEHCTBYET 0
IIPUHSATHSA HOBOTO.

2.C6op, 06paboTka ¥ 3amMHATa NEPCOHATBLHBIX JAHHBIX pa00THAKA

2.1. TlepconanbHbIe MaHHbIC PaOOTHHKA OTHOCATCS K KOH(HACHIHATBHOH rHbopManuu.
TpeGoBarus k paGoTe C HEPCOHANBHEIME JIAHHBIME PabOTHHKA yCTaHOBJICHBI ct.86 Tpynosoro
xomekca P® u spisrores 00s3aTeIbHBIME JUIA CTOPOH TPYAOBOT'O OTHOIIEHHA.

2.2. O6paboTKa IepCOHATBHBIX TaHHBIX MOMKET OCYIMIECTBIATHCSA paboToiaTeneM UM €ro
TIpeICTABUTENSIMA TOJBKO C COTTIAcHs pabOTHHKA, 32 HCKIIIOYEHHEM CITyJaes, IPeyCMOTPEHHBIX
1. 2.3 macrosmero IlonoxeHus.

2.3. Cornacus paGoTHEKa TpH 06paBOTKe €ro IEepCOHANBHBIX JaHHBIX HE TpeOyercs B
CITydasx, Korja:

2.3.1 O6paboTka IepCOHAIBHBIX NAHHBIX PAOOTHHKA OCYIIECTBIACTCS HA OCHOBAHHH
dbeepanbHOTO 3aKOHA, YCTAHABJIMBAIOIErO €€ Ielb, YCJIOBHA MONyYCHHS ICPCOHAIBLHBIX
JAHHBIX H KpYr CyOBEKTOB, IIEPCOHAIBHEIE JIAHHBIC KOTOPBIX IMOMNICKAT 00paboTKe, a TaKKe
OIIPEENSIONETO TIOHOMOHS PaGOTOATENS U €0 IPEACTABUTENCH.

2.3.2. O6paboTka TIEPCOHANBHBIX JAaHHBIX pabOTHHKA OCYIIECTBIAIOTCS B X
MCTIOJIHEHHS IOTOBOPA, OIHOH M3 CTOPOH KOTOPOTO SBIISETCS caM PabOTHHK.

2.3.3. O6pafoTka INepCOHANBHBIX JAHHBX pPabOTHHKAa  OCYIIECTBIACTCA UL
CTATHCTHUECKHX WA MHBIX HAYUHBIX [eNledl IPH YCIOBHH 00f3aTEeNbHOrO 00e3MHIMBAHUA
[EPCOHATBHBIX JAHHEIX.

2.3.4. O6paboTka TepcOHANBHBIX JaHHBIX pabOTHHKa HEOOXOMMMA M 3allUTBI KH3HH,
37I0pOBBS HIM MHBIX JKM3HEHHO BAXKHBIX HHTEPECOB PAaOOTHHKA, ECIH IONYHCHHC COTIACHA
paboTHHKA HEBO3MOIKHO.

2.3.5. ObpaboTKa NEPCOHANBHBIX IAHHBIX pPabOTHHKA HeoOXomuMa Uil JOCTaBKH
[IOYTOBBIX OTHPABJICHWI OpraHM3allHsAMM TOYTOBOM CBA3H, OCYUIECTBICHHA OMNCPATOPaMH
3JIEKTPOCBA3H PAcy&TOB C MONB30BATE/AMHU YCIYT CBA3H 32 OKA3aHHBIC YCIYTH CBI3H, 8 TAKKe
JUTS PACCMOTPEHHUsI IPETCH3HH N0JIb30BaTEeIIeH YCIyTaMu CBA3H.

2.3.6. OcymectsiseTcss 06paboTKa IIE€PCOHANBHBIX JAHHBIX paboTHHKa, MOJIEKAIIHX
ONyOIHMKOBAHHUIO B COOTBETCTBHH C (peliepaTbHBIMH 3aKOHAMH.

2.4. Tlpu mocTymieHuH Ha paboTy B YUpEKICHHE pabOTHUKOM IPENOCTaBIICTCS
paboTOATENO HITH €0 IIPE/ICTABUTEINIO IEPCOHANLHBIC JAHHBIC O cebe B JJOKYMEHTHPOBaHHOM
dopme:

- IacmopT rpaxaanuHa P@;

- TPYZOBAS KHIDKKA, 33 MCKIIOYEHHEM CIy9YacB, KOIJa TPYAOBOH AOrOBOP 3aKIIOUacTCi
BIIEPBbIE MM paGOTHHK IOCTYIAET Ha paboTy Ha YCIIOBHAX COBMECTHTC/ILCTBA,

- CTPAaxOBOE CBHJIETEIIBCTBO TOCYIAPCTBEHHOTO EHCHOHHOTO CTPAaXOBAHMI;

- THH;
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-JIOKYMEHTBI BOMHCKOTO Y4&Ta — [JIs1 BOSHHOOOS3aHHEIX ¥ JIWI, IOICKAIHX IPA3EIBY
Ha BOCHHYIO cIIyxkO0y;

-NOKyMeHT 00 o0pa3oBaHuM, O KBATH(GHUKANUN HIH HAIHYAH CIENHAIBHBIX 3HAHHN IPH
IIOCTYILICHHH Ha paboTy, TpeOYIOIIYIO CHeLHANbHBIX 3HaHHH UM CIeNHaIbHON OATOTOBKH;

- MEUIIMHCKAs KHUXKKA,

- CTIpaBKa 0 HAJIMYHUH (OTCYTCTBHH) CYAHMOCTH,

2.5. ITocne Toro xak paboromareneM OyneT MPHHATO pelneHue o mpuéMme paboTHHKA Ha
paboty B VYupemeHnwe, a TakkKe B ITOCICACTBHH B IIpoIecce TPYAOBOM MeATENBHOCTH K
JOKYMEHTaM, COJIEPXKALUM NePCOHAIbHBIE JaHHbIe pabOTHHKAE, TakkKe OYIyT OTHOCHTHCS:

- TPYAOBOH JIOTOBOP H IpHKa3 0 NpuéMe Ha paboTy;

- CBENEHHS O TOOMPEHMAX W HAPAKICHHIX (HATWMYHEe NOYETHBIX IPaMOT,
OnaromapcTBEHHBIX MHCEM, YIOCTOBEPEHHH O BETEpaHCTRE U [Ip.);

- IpUKa3bl 00 U3MEHEHUH YCIOBUH TPYIOBOIO JIOrOBOPA;

- KapTouka yHuHbuIMpoBaHHOM ¢GopMel T-2, yTBepKOEHHAS IOCTAHOBJICHHEM
TlNockomerara Pocenn ot 05.01.2004 Ne 1;

- MTUYHOE €0,

- CBEJICHHS O CeMEHHOM MOI0KEeHUH (CBUIETENLCTBO 0 Opake, 0 pacTopykeHuH Opakxa);

- CBE/ICHHS O HAIWYHH JeTeH (CBHIECTEIHCTBO O POKICHUH peOEHKA);

- cBeieHUs 0 OepeMEHHOCTH JKEHIMUHEI (CIIpaBKa 0 6epeMEHHOCTH);

- cBefleHUs 00 HHBATUAHOCTH (YIOCTOBEPEHUE HHBAIUA) ;

- CBeJIEHHs O JIOHOPCTBE (CIIPaBKH O cllade KPOBH, YAOCTOBEPEHUE JOHOPA);

- CBEJIEHHA O COCTaBe CeMbH (CIIpaBKa O COCTaBE CEMBH);

- CBEJICHHS O IOXO/IE ¢ IPEIBIIYIIEero MecTa paboTHI (CIIpaBKa);

- IPyTHE TOKYMEHTEL

2.6. Ecmm mepcoHanbHBIE NaHHBIE paOOTHHKA BO3MOXKHO IIONYYUTH TOJBKO Y TPETHEH
CTOPOHBI, TO pabOTOHATENh Yepe3 CBOETO MPEACTABUTEN yBeIOMIISeT paboTHHMKA 00 3TOM HE
MeHee YeM 3a TpH pabouwx mHS W ToydaeT OT pabOTHHKAa IHChRMEHHOE cornacHe (Jmbo
ITMCBMEHHBIH 0TKa3), KOTOpoe TOT NOJDKEH NaTh B TeUeHHE IATH paboumx AHEH ¢ MOMEHTa
IOJIy4eHus oT paboTojaTes s COOTBETCTBYIOIIETO yBEIOMIECHHS. B MHCEMEHHOM yBEIOMIIEHHH
paboTozarens NO/DKEH NOCTaBUTh pa0OTHHKA B M3BECTHOCTB O IIOCJIEACTBHAX OTKasa B JAa4e UM
COrNIacHs Ha IOITy9eHHe IePCOHANIHBIX JaHHEBIX, BKIIIOYas OTKa3 B IpHEME Ha paboTy.

2.7. Paboromatells W €ro IpeACTaBHTENH, IoIyJaromue B 00paboTKy NepcoHaIbHBIE
JMaHHBEIEe paboTHHKA, 003aHb! cOOMONaTh KOH(QUICHIIMATBHOCTS HHpOpManyu. Jlanaoe npaBuio
He pacrpocTpaHsercs Ha OOMEH IIePCOHAJIBHBIMH JIAHHBIMH PabOTHHKOB B TOPSAIKE,
YCTAHOBJIEHHOM (he/iepallbHBIMH 3aKOHAMH.

2.8. 3amuTa MEepPCOHATBHBIX TAHHBEIX pabOTHHKAa OT HENPABOMEPHOIO MX HCIIONBE30BaHHA
WK yTpaThl obecneduBaercs paboTonaTeNeM, 3a CIET Ero CPEZCTB, B MOPSIKE, YCTAHOBICHHOM
TpynoeemM konexcom PO, nabmvu $enepaabHbBIMU 3aKOHAMH.

3. XpaHeHﬂe NEepPCOHANBHBIX JAHHBIX paﬁﬂTHHKa

3.1. IlepcoHansHBle HaHHbIE pPAOOTHHKOB VYUpexkIEHHS XpaHATCS Ha OyMaKHBIX
HOCHTENIAX B KaOumHeTe 3aMecTuress 3aBexyromero mo AXP. J[nd 3Toro HCHOIB3yIOTCA
crienuanbHO obopymoBaHHBIE IIKadel U cel(BI, KOTOpHIE 3aKpBIBAIOTCS HA KIIOY, IIPH
HEOOXOOUMOCTH — oredarkBaroTcs. Kimod oT mkadoB H celioB, B KOTOPBIX XPaHATCSI
TnepcoHanbHbIe Aannbie pabotHukoB JI0Y, HaxomuTes y 3aBenyromero JJOV.

3.2. Koukperneie 00s3aHHOCTH 1O 00pabOTKe, XpaHEHHIO H BblJade MEPCOHAIBHBIX
JaHHBIX PaGOTHHKOB: JIMYHBIX ], TPYAOBBIX KHIDKEK (IyOIHMKaTOB TPYIOBBIX KHHDKEK), HHBIX
JOKYMEHTOB, OTPAXAIOIMX IIE€PCOHAbHBIE NaHHbIE Pa0OTHHKOB, BO3JIATAOTCA IO NpHKasy Ha
KOHKPETHBIX MpecTaBUTeNnel paboToaarers.

3.3. B OTHOINEHHH HEKOTOPHIX JOKYMEHTOB A€HCTBYIOIMM 3aKOHOJaTeNbCTBOM PO MoryT
OBITH YCTAHOBJIEHBI WHBIE TpeOOBaHHA XpaHEHHS, YEM NpPeAyCMOTPEHO HACTOSIIHM



[TonoxxenueM. B Takux ciaydasx paboTomarens H €ro IMPEACTaBHTEIM PYKOBOJICTBYIOTCA
NpaBHIAMH, YCTaHOBIEHHBIMH COOTBETCTBYIOLIMMH HOPMATHBHEIM aKTOM.

3.4. Ceenenus o padorarkax JIOY MOryT Takxe XpaHHUTHECH Ha 3JEKTPOHHBIX HOCHTEIISIX,
TOCTYI K KOTOPBIM OIPaHUYEH IIapPOTIEM.

3.5. PabGoromarens ® ero mpejacTaBUTENH OOCCIIEUMBAIOT OrpaHHYEHHE JOCTyIa K
[EePCOHATBHEIM JaHHEIM pPabOTHHKOB JIMLIAM, HE YIIOIHOMOYCHHBIM 3aKOHOM.

3.6. JlocTyn K NEpCOHATHHBIM NaHHBIM DaOOTHHKOB 0€3 CIENHMAIbHOIO paspelieHHT
paboromarens umeroT paboTHHKH, 3aHEMaromue B JIOY cienyromye TOKHOCTH:

- 3aBemytomuit JIOY;

- 3aMeCTHTEb 3aBeayromero no AXP;

- TOKYMEHTOBE];

- CTapImHii BOCIIHTATEINb [10 HAPaBIICHHIO CBOEH A€ATENbHOCTH.

3.7. Tlpu TONyYeHHH CBENSHHH, COCTABJIAIONMMX IIEPCOHANBHBEIE JaHHBIE pabOTHHKA,
BEIIEIEPEYNCIICHHBIE JIHIA HMEIOT IPaBO IONydaTh TOIBKO TE€ IEPCOHAIBHBIE /AHHBIC
paboTHHKA, KOTOphIE HEOOXOAMMEI ULl BEIIONHEHHS KOHKPETHBIX (yHKIMH, 3aJaHWi NpH
TIOJTHOM COOMIOIEHHH KOH(HIEHIIHAIEHOCTH.

4. Ilepenaua mepcoHANBLHBIX JaHHBIX paboTHHKA

4.1. TIpu mepenade MepcOHATBHBIX JAHHBIX paboTHHKa paboTofaTens o0g3aH cOOMOAATE
cnemyromue TpeGosanus (c1.88 Tpymosoro xosexca PD):

4.1.1. He coofmars mepcoHadbHbIE JaHHbIC paboTHHKa TpeThell cropone 0e3
IHCEMEHHOTO COITIacHs paGOTHHUKA, 33 HCKIIIOYEHHEM CIIydaeB, KOTa 3T0 HEOOX0MMO B IIEILIX
IPeAyIPERICHAS. YTPO3Y KUZHU H 37I0POBBI0 pabOTHUKA, & TAKXKE B CIIydasX, YCTaHOBJICHHBIX
(enepanbHBIM 3aKOHOM. Y4uuThiBas, 9To Tpynosod konekc PO He ompenesisieT KpHTCPHH
CHTYAIMH, IPEICTABISIONIHX YTPO3y JKU3HH HIIH 3[0POBBIO0 pabOTHHKA, pab0TOAATENE B KAXIOM
KOHKPETHOM ClIydae JellaeT CaMOCTOATENBHYIO OLEHKY CEPhE3HOCTH, HEMHHYEMOCTH, CTEICHH
TaKoil yrpo3sl. Eciu e NI, oOpaTHBIIEeCs C 3alpocoM, HE YNOIHOMOYEHO (enepanbHbIM
33KOHOM HA TOJY4YEHHE MEPCOHATBHEIX JAHHBIX PabOTHHKA, JTHOO OTCYTCTBYET ITHCHMEHHOES
cornacHe paGOTHHKA Ha IPEJOCTABICHHE €ro IEePCOHAIBHEIX CBEICHHH, JHOO0, IO MHEHHIO
paGoTomaTessl, OTCYTCTBYeT Yrpo3a )KM3HH HIIH 3[0pOBRIO paboTHHKa, paborozarens 06s3aH
OTKa3aTh B NPENOCTABICHHH NEPCOHAIBLHBIX NAHHBIX JIMIly, OOpaTHBIIEMYCS C 3alpoCcoM, H
BBIJATh IMCHMEHHOE yBEJIOMIIEHHE 00 OTKa3e B IIPEOCTaBICHIH IIEPCOHAIBHBIX JaHHBIX.

4.1.2. He coobmarh nepcoHaIbHEIE HaHHBIE pabOTHHKA B KOMMEDPYECKHX IENIX Oe3 ero
IIHCBMEHHOT'O COTTIaCHIL.

4.1.3. TlpexymnpemuTsh YHNOJIHOMOYEHHBIX JIMI, IIOJy4alOIMX MEPCOHATIbHBIC [AHHBIC
paboTHHKA, O TOM, YTO 3TH JaHHBEIE MOTYT OBITH MCIIOJB30BAHBI JUIIb B IENAX, MU KOTOPLIX
OHH COOBIIEHSI, X TpeGoBaTh OT STHX JIAI[ IIOATBEPXIEHHS TOTO, ITO 3TO IPABHIIO COOIIONCHO.

4.1.4,0OcymecTBIaTh Tepeqady NMepCOHATBHBIX NaHHBIX pabOTHWKA B IpeJeiax OJHOro
paboTozareis B COOTBETCTBHH ¢ HacTosAmmM IlonoxenueM.

4.1.5.Paspemars JOCTYH K IEPCOHATBHEIM [JaHHBIM PabOTHHKOB TOJBKO CHEHMATBHO
YIONHOMOYEHHBIM JIHIAM, IIPH 9TOM YKa3aHHBIE JIMIA JOJDKHEI HMETh IIPaBO MONy4aTh TOJIBKO
Té IepCcOHANLHBIE NaHHBE PaboTHHKA, KOTOpPBIE HEOOXOIMMEI I BBIIONHEHHS KOHKPETHBIX
(hyHKIHUH.

4,1.6. He s3ampammBateh HHPOPMAIIHIO O COCTOSHHH 3/I0pOBbS pabOoTHHKa, 3a
HCKTIOUEHHEM TeX CBEIEHMH, KOTOphIe OTHOCATCS K BONPOCY O BO3MOXHOCTH BBHINIOTHCHHS
pabOTHUKOM TPYIOBOM (QyHKIIHH.

4.1.7.JlepenaBars MEpCOHAIBHBIC AaHHbIC pabOTHHKA €0 NMPCACTABHICILAM B IIOPIAIKES,
YCTaHOBIEHHOM TpyZOBBIM KOJEKCOM H HacTosiuM [loNOKeHHEM, M OrpaHHYMBATBL 3Ty
#HbOPMAIHIO TOMBKO TEMH TIEPCOHANBHEIME JaHHBIME PabOTHHKA, KOTOPBIE HEOOXOMUMEI UL
BEITIOJIHEHHS YKAa3aHHBIMY TIPEACTABUTEAME UX (QyHKIHH.



4.2, VuuyroXeHHe WIH 00e3TMYMBAHHE YacTH IIEPCOHATBHBIX MaHHBIX, €CIH 3TO
JIOMYCKAETCs  MAarTepUalbHBIM — HOCHTENEM, IIPOM3BOAMTCA  CIOCOO0OM,  HCKIIIOYAOIHM
nanpHeHmyr0 00paboTKy OTHX NEepCOHANBHBIX JaHHBIX C COXpaHEHHEM BO3MOXHOCTH
00pabOTKH HWHBIX IaHHBIX, 3a(QHKCHPOBAHHBIX Ha MaTepHAIBHOM HOCHTene (yAalcHHE,
3a4epKHBaHUE, CTUPAHHUE).

4.3. VHHUTOXKEHHE IEPCOHANBHBIX NAaHHBIX IPH OCYIIECTBICHHH HX oOpaboTku Ge3
HCIIONB30BAHHA CPEICTB aBTOMATH3ALWH IIPOU3BOAMTCA NyTeM OOHOBIICHHA MM H3MCHCHHUA
JAHHBIX HAa MAaTepHATPHOM HOCHTENE, a €CIH OTO HE JIOmyCKAaeTcs TeXHWICCKHMH
0COOEHHOCTAMH MATEPHATBHOT0 HOCHTENS,- IyTeM (HKCAllMM Ha TOM YK€ MaT€pPHAIbHOM
HOCHTEJIE CBEIEHHM O BHOCHMEIX B HHX H3MEHEHMAX JMOO IIyTeéM H3TOTOBIICHHS HOBOI'O
MaTepHaTLHOTO HOCHTENA C YTOYHEHHBIMHI [IEPCOHABHBIME JAHHBIMH.

5. O6s13aHHOCTH H 0TBETCTBEHHOCTH padoToaaTe/ s H pab0THHKA

5.1. B nemsax obecrnedeHs JOCTOBEPHOCTH EPCOHATIEHEIX JAHHBIX pabOTHHK 00s3aH:

- Ipu ipuéMe Ha paboTy NPeJ0CTaBUTh PYKOBOIUTENIO HITH €r0 YIIOMTHOMOYESHHBIM JIHIaM
TIOJIHBIE ¥ JJOCTOBEPHBIE JaHHBIE O cede;

- B clyJac M3MEHEHHMS CBEJIEHMI, COCTABILIOIIMX IEePCOHAIBHEIEC JaHHBIE PabOTHUKA,
He3aMe[UIATEIFHO  TMPEJOCTABHTh  NAaHHYI0 HHOOPMAlMI0  pPYKOBOIHMTEIIO HIM  €ro
YIIOJITHOMOYEHHBIM JTHIIaM.

5.2. PaboTomaTens U ero yIoJIHOMOYCHHEIE TIPEACTABUTENH 00sS3aHbL:

5.2.1. OcyImecTBIATS 3aIKTY IePCOHANBHBIX JaHHBIX padOTHHUKA.

5.2.2. ObecmeunTs XpaHeHHe NEPBUYHOM y4ETHOH JNOKYMEHTAIWH 10 YYETY TpyZAa H €ro
OIIaThl, K KOTOPOM, B YaCTHOCTH, OTHOCSTCS JOKYMEHTHI IO Y4ETY KaIpoB, NOKYMEHTEI IIO
yuéTy HCIIOJIb30BaHMs pabodero BpEMEHH U pacdETOB ¢ pabOTHHKOM 110 OILIaTe TPY/a U JIp.

5.2.3. BamoiHeHHe JOKYMEHTAI[MH, COJEpXalleil NepcoHANbHBIE JaHHEIE pabOTHHKA,
OCYIECTBIATE B COOTBETCTBAM C YHHGHUIUPOBaHHBIMH (opMaMH NepBHYHON YIETHOH
JOKYMEHTAI[MH 110 YYETY Tpy/a U ero OILIaTH, YTBEPKIEHHBIMH II0CTaHOBIeHHEM [ '0cKoMCeTaTa
Poccuu ot 05.01.2004.

5.2.4. TlpenoctaBnaTs pabOTHHKY HIIM €r0 3aKOHHOMY IPEJCTABHTEII0 BO3MOXKHOCTD
O3HAKOMJIEHHS C TIePCOHATLHBIME IAaHHBIME PabOTHHKA, a TaKkKe BHOCHTH B HEX HEOOXOIUMEIC
H3MEHCHHUs, YHWYTOXAaTh WM OJOKHpOBaTh COOTBETCTBYIOIIHE IEPCOHAIBHEIE JaHHBIE 110
IPEOCTABICHAI0 ~ PabOTHMKOM WM  €r0  3aKOHHEIM  MpEICTaBUTENEeM  CBEICHUH,
IIONTBEPJAIOMHKX, 4YTO [CPCOHATBHBIE JaHHEIE pa0OTHHKA SBIMIOTCA — HENOJHBIMY,
YCTAPEBIIHMH, HEJIOCTOBEPHBIMH, HE3AKOHHO [10/y4eHHBIMH.

5.2.5.ITo mHCHMEHHOMY 3asBlIeHHIO pabOTHHKa He IO3JHEe TPEX [OHEH CO MHSI HojadH
3asgBJICHKS, BbIIATE OCIEIHEMY KOIIMH JTOKYMEHTOB, CBSI3aHHBIX ¢ pabOTOH.

5.2.6.B ciyyae peopraHM3alM¥l WM JIMKBHIAIMH YUYPEKIECHHAS y4eT M COXPaHHOCTH
JOKYMEHTOB MO JIAYHOMY COCTaBY, TOPSJOK IEpefadd HX Ha TrOCYIapCTBEHHOE XpaHCHHE
OCYINECTBISATH B COOTBETCTBHH C IPaBHJIaMH, IIPELYCMOTPEHHBIMH  YUPEAHTEILHBIMA
JOKYMEHTAMH.

5.3. B nemsix obecredenus npas u cBo6ox paGoTHHKA, paboOTONATEND H €0 IPe/ICTaBUTEIH
npu 06paboTKe NEPCOHANBHBIX JaHHBIX paboTHHKA 00513aHEI COOIIONATE CIIEAYIONIUE IPaBHIa:

5.3.1. O6paboTKa IepCOHANBHBIX JAHHBIX PaO0OTHHKA OCYIIECTBIIICTCS HCKIIIOUHTEIBHO B
nensix obecnedenus coOII0eHH 3aKOHOB M HHBIX HOPMATHBHBIX IIPABOBBIX aKTOB.

5.3.2. Bce mepcoHansHBle NaHHBle paboTHHKa paboTojareib H €ro IPEACTABHUTEIH
06s3aHbl [ONydaTh TONBKO JMYHO y paboTHHKa. Ecim mepcoHanbHEIE NaHHbIEe PabOTHHKA
BO3MOKHO IOIY4HTh TOJNBKO Y TPeTheil CTOPOHBI, TO PabOTHHK JOJDKEH OBITH YBENOMIEH 00
3TOM 3apaHee ¥ 0T Hero TOIDKHO OBITh 1IOJIY4CHO TMCBMEHHOC COIIAacHE.

5.3.4. Jluua, BUHOBHEIE B HApYyIIEHHH HOPM, PETYIHPYIOIIHX MOTyYeHHE, 00paboTKy H
3AIIATY [EpPCOHANBHEIX MaHHBIX pabOTHHKA, INPUBIEKAIOTCS K JUCHUIUIMHADHOH H
MaTepPHATBHON OTBETCTBEHHOCTH B IIPSIKE, YCTAHOBICHHOM TPYIOBBIM KOIEKCOM P® u uneMH



GenepaTbHEIME  3aKOHAMH, a TaKkkKe IPHBIEKAIOTCA K TIPaXTaHCKO - IIPaBOBOM,
aIMUHHCTPATHUBHOH U YTOJIOBHOH OTBETCTBEHHOCTH.

5.3.5. PabGoTHHK HEceT OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTH JOKYMEHTOB, COCTABIISIOIIHX
€ro IepcoHaNbHBIE JaHHEIC, B OPSAAKE, YCTAHOBIEHHOM 3aKOHOIATENsCTBOM PO,

5.3.6. Jluma, BuHOBHBIE B  HapymeHud TpeboBanmii @emepansHoro 3axkoHa «O
NEPCOHATBHBIX  JAHHBIX», HECET IPaKIAHCKYIO, YTONOBHYIO, aJMHHHCTPATHBHYIO,
JUCHHUIUIMHAPHYIO H HHYIO IpPEIyCMOTPEHHYIO 3aKOHOHATEIHCTBOM PO OTBETCTBEHHOCTE.

6. IIpaBa pa6oTHHKa 110 3aIHTE NEPCOHANBHBIX JAHHBIX

6.1. PabOTHHK HMEET IIPaBO Ha INOJyYE€HHE CBENEHHH O CBOMX IEepPCOHAIBHBIX JaHHBIX,
HaXOJIIMUXCS Ha XpaHeHWH y paboTomaTens M ero YyIOJTHOMOYEHHBIX JHI[, TpeOOoBaTh
YTOYHEHHS CBOUX IIEPCOHATBHBIX AaHHBIX, HX OJIOKUPOBAHHS WIHM YHUUITOXKEHUS B CIIydae, €CIIH
OHH SIBJISIOTCS HENOJHBIMH MJIH HE SBISIOTCS HEOOXOMIMMBIMH JUIsS BBIIOTHEHHs pabOTHHKOM
CBOMX TPYHOBBIX (YHKIMH, & TaKkKe IMPUHUMATH IPeyCMOTPEHHbBIE 3aKOHOM MEpEI 10 3aIlIUTe
CBOHMX IIPAB.

6.2.CBefieHMs 0 HAJIMYHM IIEPCOHANBHBIX MJaHHBIX JOJDKHBI OBITE IPE/IOCTABIICHEI
pabOTHHKY II0 €ro 3ampocy B IOCTYIMHOM (opMe, B HUX HE JOJIKHEI COAEPKAThCs IEPCOHATBHBIE
JTAHHEIE IPyTHX pabOTHHUKOB.

6.3. B memax oOecnedeHwss 3allMThl MEPCOHATBHBIX NaHHBIX, XpaHsmuxcs B JOV,
pabOTHHUK UMEET IpaBo Ha:

6.3.1.ITonay10 HH(GOPMAIIMIO O COCTOSHHH CBOMX II€PCOHAIBHBIX JAaHHBIX H 00paboTke
STHX JIAHHBIX paboToaTeNeM | ero YIIOJTHOMOUEHHBIMH JIMIaMH.

6.3.2.CBoboaHbIH OecIIaTHbIM JOCTYII K CBOMM IIEPCOHATBHBIM JaHHBIM, BKIIOYad IIPaBo
Ha MOJyYeHHEe KOIMH Jiro0O0M 3amucH, cofepiKalell MepcoHalIbHbIE JaHHbIE pabOTHHKa, 32
HCKIIFOYEHHEM CIIYYaeB, MPeIyCMOTPEHHBIX QeepaTbHBIMH 3aKOHAMH.

6.3.3. OOGxanoBath B cCyn JrO0Oble HernpaBOMEpHBIE IeHCTBHS HIH Oe3neHCTBHA
PYKOBOJHUTENSA WIM €ro YIONHOMOYEHHBIX JHI[ IIPH XpaHeHHH, 0O0pabOTKE M 3allUTe €ro
NEPCOHATBHBIX JIaHHBIX.



